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Community Memorial Healthcenter

http://www.cmh-sh.org

Allergies:  All allergens, including non-drug allergies, should be typed in uppercase.  For example, the patient is allergic to PENICILLIN, AMOXICILLIN, and TETRACYCLINE.  

cc vs mL:  This should be as dictated. 

Dates:  Dates in the text should be formatted as mm/dd/yy.  

Diagnoses:  Diagnoses (impression/assessment) should be as dictated - please do not expand abbreviations or acronyms.  

Headings:  Headings should be uppercase, bold and underlined followed by a colon.  Text should begin 2 spaces to the right.  

Medications:  Medications under the medication heading should be numbered and listed.  All medications should be initial capped - both brand and generic.  

Numbers:  Numbers should be Arabic throughout.  

Patient Name:  Do not type the patient name within the body of the report.  

Physician Assistants:  PA/NP must be cosigned.  The exception to this is for Mari Adams and Cecelia Braun who can both sign only their own first assistant operative summaries.  

Subheadings:  Subheadings are uppercase and bold.  For HP the subheadings should be stacked.  

Hundley Center

History and physical:    Same format as above, except double space impression and plan. 

Discharge summary:  Same format as above, except physical examination is in paragraph format with subheadings uppercase and bold. 

Progress notes:   Same format as above, except double space impression. 

