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Fairmont General Hospital

https://www.fghi.com/ptportal/
Abbreviations/Acronyms:  

· Abbreviations and acronyms can be used throughout except in the diagnosis, assessment, impression, or operative diagnosis sections or if on standard do not use/dangerous abbreviations lists.  
· Laboratory and diagnostic imaging tests should not be expanded, even in above sections.  
· GAF should be expanded to Global Assessment of Functioning in the diagnosis section of all psych reports.  
· Abbreviations are acceptable for units of measure (when used with a number), dosages, diagnostic tests and laboratory work.  
· The abbreviation HEENT can be used in the physical exam. 
· Do not abbreviate medications.  
· For Latin-based abbreviations, always place periods between each letter for frequency of medications, i.e., n.p.o., p.o., b.i.d., etc.  
· Pluralize acronyms by adding 's.  
Allergies:  All allergens, including non-drug allergies, should be typed in uppercase.  For example, the patient is allergic to PENICILLIN, AMOXICILLIN, and TETRACYCLINE.  

Contractions:  Do not use contractions unless specifically quoting an individual.  

Cranial Nerves:  Roman.

Dates:  Dates in the text should be formatted as mm/dd/yyyy.  

Diagnosis:  If more than 1 diagnosis, use diagnoses.  

Doctor:  Use a period after Dr., such as Dr. Smith, not Dr Smith. 

Headings:  Headings should be uppercase and bold.  Text should begin underneath the heading.  

Laboratory Values:  Lab results for each test should be separate by commas.  

Medications:  

· Medications under the medication heading should be numbered and listed.  

· Differentiate between brand and generic appropriately.   When not in list form, brand name drugs are initial capitalized.  Generic drugs are not capitalized.  
· Medications should always contain the appropriate unit of measure if dosage is dictated.  If the physician does not dictate the unit of measure, you must look it up to see how it is prescribed.  
Numbers:  Numbers should be Arabic throughout.  

Patient Name:  Do not type the patient name within the body of the report.  Replace with the patient.  

Platelets:  Add trailing zeroes.  

Spacing:  Two spaces follow colons, periods, question marks and exclamation points.  
Subheadings:  

· Subheadings for ROS are mixed case and in paragraph format.  
· Subheadings for PE are uppercase and bold, with subheadings stacked.  
Verbatim:  Transcribe as verbatim as possible.   Exception: Dr. Mohammad Roidad should be transcribed strictly verbatim.

* For progress notes, if the date of service is not dictated, default to the date of dictation. 

Valley Healthcare System 

http://www.valleyhealthcare.org/
West Virginia Hospitals 

http://www.theagapecenter.com/Hospitals/West-Virginia.htm 

http://theagapecenter.com/Hospitals/West-Virginia.htm
West Virginia Physicians 

http://www.ucomparehealthcare.com/drs/west_virginia/dr_name.html
http://www.doctors.at/
http://www.ucomparehealthcare.com/drs/west_virginia/dr_name.html
WVU Hospitals Physician List

http://www.wvuhealthcare.com/wvuh/Find-Doctor
http://wvuhealthcare.com/wvuh/Find-Doctor/Physician-A-Z-Listing
Babu Devabhakthuni (sometimes dictated Dr. "Dev"), pediatrician 

Prasad Devabhaktuni (sometimes dictated Dr. "Dev"), pulmonologist

Oluyemi Akin-Olugbade, MD (sometimes dictated as Dr. Yemi), urologist.

